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ADMINISTRATIVE SERVICES AWARENESS GUIDE

MTC FORT PICKETT HEADQUARTERS

OFFICES FOR THE POST COMMANDER, CSM,
PERSONNEL, MWR AND DISPATCH ARE LOCATED

WITHIN BUILDING 1484. 
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ALL VISITORS MUST PRESENT A REAL ID (OR ACCEPTABLE
ALTERNATIVE FORM OF IDENTIFICATION) TO ACCESS VIRGINIA

NATIONAL GUARD INSTALLTIONS



ADMINISTRATIVE SERVICES AWARENESS GUIDE

KEY FACILITY LOCATIONS, NORTH
LOCATION OF KEY FACILITIES

1. CENTRAL WASH FACILITY
2. DPW (BLDG 232)- WORK REQUEST DESK
3. BUILDING 311- DOL TROOP SUPPORT
4. BUILDING 490- BILLETING AND LODGING

1.

2.

3.

4.
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ADMINISTRATIVE SERVICES AWARENESS GUIDE

KEY FACILITY LOCATIONS, SOUTH

5. BUILDING 495- AMMO SUPPLY POINT
6. BUILDING 1484- POST HEADQUARTERS
7. BUILDING 1613- GYM
8. BUILDING 2474- FUEL POINT, BULK RACK & RETAIL
9. BUILDING 2204- PX
10. BUILDING 2403- LEISURE CENTER
11. BUILDING 2405- LAUNDRY
12. BUILDING 2360- RECYCLE & WASTE TURN-IN
13. BUILDING 3001- RANGE OPERATIONS
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ADMINISTRATIVE SERVICES AWARENESS GUIDE

DIRECTOR OF LOGISTICS
THE FOLLOWING TROOP SUPPORT
SERVICES CAN BE COORDINATED AT
BUILDING 311: 

CENTRAL WASH FACILITY OPERATIONS
ISSUE BUILDINGS AND CLEARING
OPERATIONS
CLASS II- SELF-SERVICE SUPPLY CENTER
CLASS III- FUEL OPERATIONS

FOR MORE INFORMATION, REFER TO THE
DOL TROOP SUPPORT SERVICES DIRECTORY
ON PAGE 30.

THE FOLLOWING CUSTOMER SUPPORT
SERVICES CAN BE COORDINATED AT
BUILDING 311: 

FACILITY SCHEDULING (BARRACKS,
DFACS, ADMIN, CLASSROOM)
CHEMICAL TOILETS
CLASS V- AMMUNITION

ALL CLASS 1 (FOOD) REQUESTS ARE
COORDINATED THROUGH CONTRACTS

WITH THE G4. 
CALL 434-292-2096

HAZMAT FOR
SUPPORT OF
TRAINING AT
MTC IS FREE

FOR NATIONAL
GUARD UNITS. 
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VOQ/VEQ BILLETING

FOR BACHELOR OFFICER AND ENLISTED QUARTERS (VOQ/VEQ) GO TO THE
BILLETING OFFICE AT BLDG 469 OR CALL 434-292-2443

COTTAGES AND HOUSES ARE AVALIBLE FOR RENT. 

BOOKING ONLINE IS UNAVALIBLE, YOU MUST CALL THE OFFICE. 

DUTY HOURS: 

MONDAY-FRIDAY
(0730 – 1600)

CLOSED ON
SATURDAYS,

SUNDAYS AND
MAJOR

HOLIDAYS

ADMINISTRATIVE SERVICES AWARENESS GUIDE

BILLETING OPERATIONS

FOR AFTER HOUR EMERGENCIES CALL DISPATCH OFFICE: 434-292-8444

IF THE OFFICE IS
CLOSED, CONFIRMED

RESERVATION KEYS
MAY BE PICKED UP AT
THE DISPATCH OFFICE

IN BLDG 1484 WITH
PRIOR

COORDINATION WITH
THE LODGING CLERK:
434-292-2200. A CODE
WILL BE GIVEN THAT
OPENS THE MAILBOX

OUTSIDE OF THE
BUILDING, INSIDE
WILL BE THE KEY. 
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ADMINISTRATIVE SERVICES AWARENESS GUIDE

SUPPORT OPERATIONS
SUPPORT SERVICES ARE AVALIBLE
TO SOLDIERS WHILE AT MTC FORT
PICKETT. 

 THIS INCLUDES: 

ATM MACHINE
BARBER SHOP
LAUNDRY
LEISURE CENTER
PX

THE LOCATION OF THESE FACILITIES ARE IDENTIFIED ON THE
FACILITY MAP ON PAGE 5. 

REFER TO THE DIRECTORY IN THE BACK FOR PHONE NUMBERS. 
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DUTY HOURS:
 

MONDAY-
FRIDAY (0730 –

1600)

CLOSED ON
SATURDAYS,

SUNDAYS AND
MAJOR

HOLIDAYS

ADMINISTRATIVE SERVICES AWARENESS GUIDE

MORALE, WELFARE & RECREATION
THE HISTORIC GYMNASIUM LOCATED IN BUILDING 1613 IS
EQUIPPED WITH AN IMPRESSIVE ASSORTMENT OF ATHLETIC
EQUIPMENT. IT IS AVAILABLE TO INDIVIDUAL SOLDIERS AND
UNITS TRAINING AT MTC FORT PICKETT FREE OF CHARGE. 

AVALIBLE MWR ACTIVITIES INCLUDE: 

INDOOR BASKETBALL AND VOLLEYBALL COURTS
FREE WEIGHTS
NAUTILIS EXERISE EQUIPMENT
TREADMILLS AND ELLIPTICAL MACHINES
FITNESS TRAIL
KAYAKS
GRILLS

FOR MORE INFORMATION CONTACT THE FORT PICKETT FITNESS CENTER AT
434-292-8626
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RANGE SUPPORT AWARENESS GUIDE

RANGE OPERATIONS

FOR A MEDEVAC CALL RANGE OPS FIRING DESK AT 434-292-2227/8334.
DO NOT CALL 9-1-1

ALL OICS MUST ATTEND A RANGE SAFETY
BRIEFING ANNUALLY TO MAINTAIN
CERTIFICATION. THESE ARE CONDUCTED
0900 TUESDAYS AND 1400 FRIDAYS. BY
APPOINTMENT IS 1500 OR LATER. MUST
RESERVE APPOINTMENT BY 30 DAYS OUT. 

NO LIVE FIRE ON MONDAYS

COORDINATION BRIEFINGS ARE HELD
EVERY THURSDAY AT 1000 IN BLDG CACO1

DUTY HOURS:
 

MONDAY-
SATURDAY

(0730 – 2300)

SUNDAY (0730
– 1600)

CLOSED ON
MAJOR

HOLIDAYS
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RANGE SUPPORT AWARENESS GUIDE

FUEL OPERATIONS

IF YOU HAVE A FUEL SPILL, MAKE SURE TO REPORT IT

MTC FORT PICKETT MAINTAINS A CAPITALIZED FUEL POINT THAT IS
LOCATED ON PAGE 5

A QR CODE IS REQUIRED TO DRAW FUEL FROM THESE STATIONS.

GO TO DOL LOCATED IN BLDG 2474 TO OBTAIN ACCESS TO THE QR
CODE SYSTEM

FOR MORE INFORMATION, CONTACT DOL AT 434-292-2474
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RANGE SUPPORT AWARENESS GUIDE

ROWPU/TWPS OPERATIONS

YOU MUST CONTACT ENVIRONMENTAL COMPLIANCE 24 HOURS
PRIOR TO BEGINNING WATER PURIFICATION. ENVIRONMENTAL

COMPLIANCE MUST ALSO BE NOTIFIED WHEN UNIT IS LEAVING IN
ORDER TO TAKE WATER SAMPLES IN A TIMELY MANNER. 

ENVIRONMENTAL COMPLIANCE: 434-480-7881 / 434-294-1613
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RANGE SUPPORT AWARENESS GUIDE

QUARRY OPERATIONS

24 HOURS PRIOR TO BEGINNING QUARRY OPERATIONS, CONTACT
ENVIRONMENTAL COMPLIANCE: 434-294-1613 / 434-480-7881 
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RANGE SUPPORT AWARENESS GUIDE

TROOP LABOR PROJECTS

PLEASE CONTACT ENVIRONMENTAL COMPLIANCE REGARDING ALL
TROOP LABOR PROJECTS INVOLVING THE FOLLOWING:
 

LAND CLEARANCE: TREE AND BRUSH REMOVAL
SDZ BERM CONSTRUCTION ON RANGES
MOBILIZING SPOILS AND DIRT EXCAVATION

ENVIRONMENTAL COMPLIANCE: 434-294-1613 / 434-480-7881

PAGE 14



RANGE SUPPORT AWARENESS GUIDE

AMMUNITION SUPPLY POINT

ALL SPENT OR UNUSED AMMUNITION AND ORDNANCE MUST BE
TURNED IN TO THE AMMUNITION SUPPLY POINT. 

FOR PICK UP OR RETURNS, CONTACT THE AMMUNITIONS SUPPLY
POINT AT BLDG 495 OR CALL 434-292-4268
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ENVIRONMENTAL AWARENESS GUIDE

CRITICAL NATURAL RESOURCES

THERE ARE NUMEROUS THREATENED AND ENDANGERED SPECIES
ON FORT PICKETT INCLUDING THE BALD EAGLE, MICHAUX'S SUMAC,

MONARCH BUTTERFLY, ROANOKE LOGPERCH, ETC. 

ANY HARASSING OR TAKING OF ENDANGERED SPECIES OR PLANT
LIFE IS STRICTLY PROHIBITED. THERE IS A MYRIAD OF WILDLIFE IN

THE AREA, LEAVE THEM ALONE AND THEY WILL LEAVE YOU ALONE! 

DO NOT CUT ANY STANDING TREES OR BUSHES. ONLY USE
DOWNED TIMBER FOR COVER AND CONCEALMENT. 
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ENVIRONMENTAL AWARENESS GUIDEPAGE 17

COMMON TICKS



ENVIRONMENTAL AWARENESS GUIDE

RED IMPORTED FIRE ANTS IN VIRGINIA
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ENVIRONMENTAL AWARENESS GUIDE

CULTURAL RESOURCES
FORT PICKETT CONTAINS NUMEROUS HISTORIC PROPERTIES INCLUDING
CEMETERIES, HISTORIC STRUCTURES, AND NATIVE SITES. THE NATIONAL

HISTORIC PRESERVATION ACT OF 1966 MAKES IT ILLEGAL TO REMOVE
ARTIFACTS FROM THESE LOCATIONS. PERSONS DAMAGING, TAKING, OR

DEFACING CULTURAL RESOURCES CAN FACE SEVERE CRIMINAL AND CIVIL
PENALTIES. DIGGING AND METAL DETECTING ARE PROHIBITED. IF YOU FIND

HUMAN REMAINS, PLEASE LEAVE THE AREA AND CONTACT RANGE
OPERATIONS IMMEDIATELY SO THE APPROPRIATE STEPS CAN BE TAKEN. IF

YOU FIND NATIVE ARTIFACTS (I.E. ARROWHEADS), CONTACT RANGE
OPERATIONS TO INFORM THE CULTURAL TEAM AND DO NOT DISTURB
THEM. FOR ANY OTHER QUESTIONS, OR TO SCHEDULE A TOUR OF THE

VIRGINIA ARMY NATIONAL GUARD CURATION FACILITY, PLEASE CONTACT
THE CULTURAL RESOURCES OFFICE AT 804-605-0034.
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ENVIRONMENTAL AWARENESS GUIDE

WASTE WATER TREATMENT/DISPOSAL
TO DISPOSE OF GRAY WATER AT FORT PICKETT, YOU WILL SELF-TRANSPORT

THE GRAY WATER TO THE BLACKSTONE WASTEWATER TREATMENT PLANT
(WWTP)

COORDINATE WITH DPW UTILITIES FOR SEWER DISCHARGE (GRAY
WATER) AND WATER CONNECTIONS 434-292-2250. 

THE DISCHARGE OF GRAY WATER DIRECTLY TO THE ENVIRONMENT
WILL RESULT IN FINES AND POTENTIAL JAIL TIME FOR THE

INDIVIDUALS INVOLVED. 

THE DISCHARGE OF GRAY WATER DIRECTLY TO THE ENVIRONMENT WILL RESULT IN
FINES AND POTENTIAL JAIL TIME FOR THE INDIVIDUALS INVOLVED!
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HAZARDOUS WASTE, UNIVERSAL WASTE, AND PETROLEUM
CONTAMINATED SOILS ARE TO BE TURNED IN AT BLDG 2361 PICTURED

BELOW. ALL TURN IN ITEMS MUST HAVE SAFETY DATA SHEET (SDS) WITH
THE TURN IN OR IT WILL BE REJECTED. CALL 434-480-7881/2800 TO

COORDINATE TURN IN. 

DUTY HOURS:
 

MONDAY-
THURSDAY (0800 -

1500)
BY APPOINTMENT

CLOSED ON
FRIDAY,

SATURDAY &
SUNDAY

OFFICE HOURS:

TUESDAY-
THURSDAY (0900-

1200) WEEKLY

ENVIRONMENTAL AWARENESS GUIDE

WASTE TURN-IN

DUMPING AND/OR ABANDONING HAZARDOUS WASTE IS A VIOLATION OF ARMY POLICY
AND FEDERAL/STATE LAW!

WASTE GENERATED IN THE FIELD DURING TRAINING EXERCISES
MUST BE MANAGED RESPONSIBLY WHILE THEY ARE BEING
ACCUMULATED. 

SCAN THE QR CODE AND CLICK ON ‘VAARNG HAZARDOUS
WASTE MANAGEMENT PLAN’ TO SEE AN ELECTRONIC COPY OF
THE VAARNG HAZARDOUS WASTE MANAGEMENT PLAN WHICH
PROVIDES DETAILED GUIDANCE FOR THE PROPER
ACCUMULATION OF WASTE. 

CONTACT DPW FOR ONSITE DUMPSTER SERVICE.
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ENVIRONMENTAL AWARENESS GUIDE

RECYCLING
MTC FORT PICKETT’S RECYCLING CENTER IS LOCATED AT BLDG 2360. CALL

434-292-2800
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ENVIRONMENTAL AWARENESS GUIDE

TRASH DISPOSAL
THE BROWN AND GREEN TRASH DUMPSTERS ARE USED TO DISCARD
TRASH. MAKE SURE THE LIDS ARE SHUT WHEN YOU ARE FINISHED. 

RECYCLE ITEMS SHOULD BE TAKEN TO THE BINS LOCATED AT THE
RECYCLE YARD

DUMPING AND/OR ABANDONING HAZARDOUS WASTE IS A VIOLATION OF ARMY POLICY
AND FEDERAL/STATE LAW!

NEVER PUT MRE HEATERS, LIQUIDS, OR OTHER HAZARDOUS SUBSTANCES IN BROWN
TRASH BINS! IF YOU SEE THESE IN THE TRASH, CONTACT ENVIRONMENTAL AT 434-

298-6407/8734
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ENVIRONMENTAL AWARENESS GUIDE

GREASE BINS
DO

LIQUID GREASE ONLY!
KEEP THE CONTAINMENT AREA FREE OF TRASH AND DEBRIS
CONTACT 434-480-7881 TO COORDINATE USE OF GREASE BINS
(UNLOCKING AND LOCKING)

DON‘T
NO BONES OR SOLID CONTAMINANTS IN THE GREASE BIN (TO
INCLUDE TRASH)
DO NOT LEAVE GREASE IN ANY OTHER CONTAINER (MUST GO IN
THE LABELED GREASE BIN)
DO NOT ATTEMPT TO OPEN LOCKED CONTAINERS. PLEASE
CONTACT ENVIRONMENTAL 434-480-7881
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ENVIRONMENTAL AWARENESS GUIDE

MAJOR SPILL RESPONSE PROCEDURE
MATERIAL RELEASED IS NOT ROUTINE JOB EXPOSURE AND/OR THERE IS

IMMEDIATE THREAT TO LIFE, HUMAN HEALTH OR PROPERTY
DISCOVER SPILL 

SECURE THE AREA 

STOP THE SOURCE 
(If done without endangering personal safety) 

EXERCISE PERSONAL SAFETY 

NOTIFY SUPERVISOR
AND OTHER AGENCIES AS REQUIRED ON

REVERSE 

CONTACT RESPONSE PERSONNEL - Call 911
CONTACT AGENCIES LISTED ON INCIDENTAL 

SUPERVISOR/ RESPONSE TEAM
Coordinate response and cleanup efforts by trained personnel 

Properly trained personnel will contain and control the
Properly trained personnel will clean up spilled material spill 

MEET RESPONSE PERSONNEL
AT A SAFE DISTANCE FROM SPILL AND DIRECT THEM TO SPILL 

 
CONTACT NGVA-FMO-ENV FOR DISPOSAL PROCEDURES 

COMPLETE APPROPRIATE NOTIFICATION FORMS/REPORTS (434) 298-6445 

•
•
• 

Restrict access
Remove ignition sources
Provide passive ventilation 

PAGE 25



MATERIAL RELEASED IS NOT ROUTINE JOB EXPOSURE AND/OR THERE IS
IMMEDIATE THREAT TO LIFE, HUMAN HEALTH OR PROPERTY

 

DISCOVER SPILL 

EXERCISE PERSONAL SAFETY 

SECURE THE AREA 

 
CLEAN UP SPILLED MATERIAL 

• 

NOTIFY SUPERVISOR 
AND OTHER AGENCIES AS REQUIRED BELOW 

CONTAIN AND CONTROL THE SPILL 

 
CONTACT NGVA-FMO-ENV FOR DISPOSAL PROCEDURES, 

COMPLETE APPROPRIATE NOTIFICATION FORMS/REPORTS (434) 298-6445 
 

•
•
•
• 

•
• 

Restrict access
Remove ignition sources 
Provide passive ventilation

Don personal protective equipment such as gloves or goggles
Inside: sweep up saturated absorbent and spilled materials
Outside: excavate visually contaminated soil/gravel
Place in smallest necessary container 

1. STOP THE SOURCE: turn off valve, upright overturned containers
2. PROTECT NEARBY STORM OR FLOOR DRAINS: cover with protective mats, lay barrier 

around drain 
3. CONTAIN AND PREVENT OVERLAND FLOW OF MATERIAL: surround with absorbent 

material and place absorbent socks/booms downgradient of spill 

REQUIRED NOTIFICATIONS 
1.Emergency Support
 
Fire, Medical, Police and Emergency...................... 911
Regional Response Team............ Fire Dept will contact 
National Poison Control Center................... 800-332-
3073 

Quantity Released
 Greater than 5 gallons: Notify Facility Contact and VAFM-E.
Greater than 25 gallons or entering water: Facility Contact or
VAFM-E will notify DEQ. 
Reportable quantity: NGVA-FMO-ENV will immediately notify
the NRC. The NRC will notify the US Coast Guard and the
USEPA. NGVA-FMO- ENV will contact USEPA Region III only
if it is impractical to immediately notify the NRC. 

2.Facility Contact
 
Armory, Maintenance Facility..................................... Facility Manager
Fort pickett....................................................... 434/292-2664 
Military Installation.......................................................... DPW 
State Park.................................................................. Park Ranger
Public Road............................................................. State Police 
Private Land........................................................................ Landowner 

3. Agency Notifications

 NGVA-FMO-ENV (Duty Hours)..................................... 434-298-6401
VAOT (Emergency, Non-Duty hours. Ask for 
VaARNG Duty Officer................................................... 804-674-2400
Virginia Emergency Operations Center ........................ 800-468-8892
Virginia Dept. of Environmental Quality (Central Office) 804-698-4000
National Response Center (NRC)................................ 800-424-8802
US Region III (Main Office)..................................... 215-814-5000 

ENVIRONMENTAL AWARENESS GUIDE

INCIDENTAL SPILL RESPONSE PROCEDURE
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ENVIRONMENTAL AWARENESS GUIDE

SPILL KITS
EVERY UNIT THAT TRAINS AT MTC FORT PICKETT MUST BRING WITH

THEN THE APPROPRIATE EQUIPMENT AND SUPPLIES NECESSARY TO
SUPPORT THEIR ACTIVITIES. 

IT IS RECOMENDED THAT
SPILL KITS INCLUDE THE
FOLLOWING:

ABSORBENT SOCKS
ABSORBENT PADS
AND PILLOWS
GRANULAR
ABSORBENT
SPARK PROOF SHOVEL
PUSH BROOM
TWO SETS OF
APRONS, GLOVES,
FACE SHIELDS AND
BOOT COVERS
WASTE
BAG/HAZARDOUS
WASTE BAG 

PAGE 27



ENVIRONMENTAL AWARENESS GUIDE

CENTRALIZED WASH RACKS
ON THE WASH RACK NEVER:

NEVER USE SOAP, CHEMICALS, OR STEAM CLEANERS
NEVER WASH ENGINE BLOCKS
NEVER POUR CHEMICALS OR OIL INTO THE DRAIN

YOU ARE ONLY AUTHORIZED TO USE WATER ON THE WASH RACK
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ENVIRONMENTAL AWARENESS GUIDE

CHECK-OUT CHECKLIST

ACTIONS REQUIRED BEFORE LEAVING MTC FORT
PICKETT:

CLEAN-UP HAZMAT STORAGE AND WASTE
ACCUMULATION AREAS

RESTORE RANGE SITES TO THEIR ORIGINAL
CONDITION

CLEAN-UP ANY CONTAMINATED SOILS

COORDINATE TURN IN OF ALL WASTE AT WASTE &
RECYCLING

COORDINATE WITH EACH DEPARTMENT USED
BEFORE DEPARTING TO ORGANIZE CLOSURE

DON’T FORGET TO PROPERLY CHECK OUT BEFORE DEPARTING! 
LEAVE FORT PICKETT BETTER THAN YOU FOUND IT!
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ENVIRONMENTAL AWARENESS GUIDE

PHONE DIRECTORY
AMO SUPPLY POINT................................................  434-292-2468
BILLETING & LODGING............................................  434-292-2443
DIRECTORATE OF LOGISTICS 

FACILITY SCHEDULING.....................................  434-292-2035
CHEMICAL TOILETS..........................................  434-292-2664
CLASS I- SUBSISTENCE (FOOD).........................  434-292-2096
CLASS II- SELF SERVICE SUPPLY........................  434-292-2622
CLASS III- FUEL.................................................  434-292-2474
CENTRAL WASH FACILITY..................................  434-292-2215

DIRECTORATE OF PUBLIC WORKS...........................  434-292-8303
WORK ORDER DESK..........................................  434-292-2250

DIRECTORATE OF PERSONNEL AND COMMUNITY ACTIVITIES
OIC..................................................................  434-480-6481
GYM.................................................................  434-292-8626
PX..................................................................... 434-292-1774

ENVIRONMENTAL COMPLIANCE..............  434-480-7881 / 434-294-
1613

FIRE DEPARTMENT..................................................  434-292-2217
POST COMMANDER................................................  434-292-2722
POST COMMANDER SERGENT MAJOR.....................  434-292-2560
RECYCLE & WASTE/ SOLID WASTE TURN-IN.............  434-292-2800
RANGE OPERATIONS FIRING DESK..........................  434-292-2227

/8334
DPTS (RANGE SCHEDULE)......................................  434-298-6338
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